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Duties of a Chair (in brief)
As Leader of the Department, the chair has the following duties:
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Planning the Undergraduate Program – Teaching assignments, schedule of classes, 
curriculum and “Temp budget”  (TA and lecturers)      

Planning the Graduate Program –capacity, cohort size, graduation progress, funding

Be receptive to questions, complaints, suggestions from both faculty and staff 
personnel and from students and should take appropriate action on them.

Responsible for the recruitment, selection and evaluation of both the faculty and the 
staff personnel in the department (includes lecturers, VAP’s, TA’s etc.)

“to maintain a climate that is hospitable to creativity, diversity and innovation”

Manage the department finances

Uphold the standards and promote the mission of an R1 institution and member 
of the AAU with multiple minority-serving institution designations (HSI, 
AANAPISI)  (research, graduate students, and grants)



Promote Principles of Community

The Chair is responsible for ensuring that the department maintains the Principles of 
Community:
• The University of California Riverside is committed to equitable treatment of all students, 

faculty, and staff. UCR's faculty, staff, and students are committed to creating an environment 
in which each person has the opportunity to grow and develop, and is recognized for his or her 
contribution. 

• There are three objectives that our campus must strive toward in order to achieve these goals. 
⮚First, we must ensure that we have an environment that nurtures the intellectual and personal 

growth of our students, faculty and staff. 
⮚Second, we must ensure that our campus sets an example of respect for all people. 
⮚Third, we must ensure that our campus is a safe and welcoming environment for everyone. 

https://chancellor.ucr.edu/sites/g/files/rcwecm761/files/2019-01/community.pdf
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